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ESSENTIAL EMPLOYMENT LAW & HUMAN RESOURCE MANAGEMENT - COURSE OUTLINE



	Module 1


	Module 2
	Module 3
	Module 4

	Essential Compliance & Documentation 


	Dismissal & Discipline 


	Equality Framework, Avoiding Discrimination &

Dignity At Work.


	Other Legal Requirements & Best People Management Practice 

	· NERA & Compliance Agenda

· Contracts of Employment 

· Terms of Information Act

· Payment of Wages 

· Working Time Legislation

· Protective Leave (Maternity, Parental, Carers Leave etc)
	· Unfair Dismissal Legislation

· Fair v Unfair Dismissal 

· Constructive Dismissal 

· Disciplinary Procedures

· Absence Management Policies
	· Equality & Discrimination 

· Legal Recruitment Practice 

· Employing Non Nationals

· Managing Diversity

· Work Permits 

· Bullying & Harassment Procedures 


	· Grievance Procedures

· Performance Management Internet & Email Use Policy

· Data Protection 

· Employment of Young Persons

· Record Keeping 

· Prevention - The Best Policy, A Positive Approach To People Management





